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FEDERAL TAX AUTHORITY
Navigating Through EmaraTax

The Following Tabs and Buttons are available to help you navigate through this process
Button Description

In the Portal

This is used to toggle between various personas within the user
{{:L‘} User types profile such as Taxable Person, Tax Agent, Tax Agency, Legal
Representative etc

This is used to enable the Text to Speech feature of the portal

<)
) This is used to toggle between the English and Arabic versions of the
English oue B—-—

This is used to decrease, reset, and increase the screen resolution of
-A A +A the user interface of the portal
G

This is used to manage the user profile details such as the Name,
Registered Email address, Registered Mobile number, and password

8 Manage Account
Log Out

In the Business Process application

This is used to log off from the portal

This is used to go the Previous section of the Input Form
Previous Step

This is used to go the Next section of the Input Form
Next Step

This is used to save the application as draft, so that it can be
Save as Draft completed later

o This menu on the top gives an overview of the various sections within
o e the. All the sections need to be completed in order to submit the

application for review. The Current section is highlighted in Blue and
the completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in
order to provide the opportunity for taxpayers to benefit from these services in the best and simplest
ways. To get more information on these services Click Here

Corporate Tax Registration
Table of Contents
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This manual is prepared to help you navigate through the
Federal Tax Authority (FTA) portal and submit the Corporate
Tax Registration application. You must be eligible to register
for Corporate Tax mandatorily or voluntarily as per the
criteria stipulated in Federal Decree Law Number (47) of
2022 on Taxation of Corporations and Businesses. The
applicant can be a natural person (For example, Individual),
or a legal person (For example, a Public Joint Stock
Company, Incorporated, government body).
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Login to EmaraTax

PR P RRC P Y |
FEDERAL TAX AUTHORITY
2! <) are A A A

Are you an existing e-Services user? ¥

Welcome to Federal Tax Authority EmaraTax

Login
Login with your E-mail
E-mail Address
Login with your Identity Solution
abc4 @web.com
Don’t have an account?
fe=rd) A trusted digital identity solution for easy login to
E T: beil t d ld b bled
If you do not already have an account with the FTA Welcome@123 e
please signup here
Forgot password? (Coming Soon)

Enter Security Code

Got any question on the new system?
Read the FAGs

® You can login into the EmaraTax account using your login credentials or using UAE Pass.
If you do not have an EmaraTax account, you can sign-up for an account by clicking the
‘sign up’ button. If you have forgotten your password, you can use the “forgot
password” feature to reset your password.

® If you login via your registered email and password, on successful login, the EmaraTax
online user dashboard will be displayed. If you had opted for 2 factor authentication,
you will be required to enter the OTP received in your registered email and mobile
number to successfully login.

® If you wish to login via UAE Pass, you will be redirected to UAE Pass. On successful UAE
Pass login, you will be redirected back to the EmaraTax online user dashboard.
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Step Action

On successful login, the Taxable Person list screen is displayed. It displays the list of the Taxable
(1) Person linked to your EmaraTax user profile. If there are no Taxable Person linked to your user
profile, this list will be empty and you would need to create a Taxable) Person.
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Preterred Langugs Prataimea Camemusicatian Chanel

1 add Drag fles here
QUICK LINKS OTHER LINKS OUR LOCATION
JEAPSS I LS e targouas B What's New (=
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ar n) Fags £ Abu Dhabl, UAE
= D Contrat park Business Tomers - DIFC, P.0. Bax 2440, Dubat UAE

% s0032923

[ ——

Step Action

(1) To create a new Taxable Person, enter the mandatory details and click 'Create'. The new Taxable
Person will be displayed in the list.
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171w

Step Action

(1) Select the Taxable Person from the list and click 'View' to open the dashboard.
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EmaraTax Taxable person dashboard

M @ Federal Tax Autherity x 4+

<~ C (%) https://cttaxpayer-sittax.ae/sap/bec/ui5_uiS/sap/zmef_fmea/index.htmi?sap-client=4008isap-language=EN#/CTRequest/CTRN

it L g
Fepeaa Tax auTRRRTTY
O =cosamenon v ﬂ
= rome » CompanyA

B HOME

Required Actions Most Used Services
m Due Date. Description No data
& var
b No data
B excise Tax
E v pAYMENTS
£ MY CORRESPONDENCE
Z USER AUTHORIZATION Registration Overview Customize View s
[ mvavor -
Value Added Tax Tax Group Excise Tax
Bl v RepoRTS
Bl oTHERSERVICES
Not Registered Not Registered
e s

Warehouse Keeper Corporate Tax Registration

e

Not Registered Not Registered

Register Register

My Reports (1)

Step Action

(1)

Corporate Tax registration application.

Click ‘Register’ on the Corporate Tax tile within the Taxable Person dashboard to initiate the

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual
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Guidelines and Instructions

N
0 weomm ] SR -

= bome » CompanyA » Corporate Tax Registration

Corporate Tax Registration

No. of form sections Expected time to complete this application =) Expected fees for this service
5 sections () 30 minutes oy Free of charge

£ help you prepare the set of requirements that you should have to hand while completing the spplication form accurately:
a Natural Person

* Emirates D / Passport of the Taxsble person
B.In case of registrant s s Legal Person

Content wil be available soon
© Emirates ID/ Passport of authorised signatory

« Pracf of authorization for the autharized signatary
Accepted file types are PDF, DOC and DOCX. The Individual file size limit s 15ME.

Service Details
About the Service

use this service to register for CT and obtain a Tax Registration Number (TRN).

Eligibility Criteria
Service Steps
FAGs

[ I confirm that | have read the above instructions and guidelines

Back

H soel O

The ‘guidelines and instructions’ page is designed to help you understand certain important
requirements relating to CT registration in the UAE. It also provides guidance on what
information you should have in hand when you are completing the CT registration application.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 11
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Corporate Tax Registration

@) o @y S

Free of charge

Tutorial materials
[> Watch Video Tutorial
L. Downioad User Manual

Required Documents

The following s designed to help you prepare the set of requirements that you should have to hand while completing the application form accurately:
A In case of registrant is 3 Natural Ferson

« Emirates 1D / Passport of the Taxable person
£.1n case of registrant is a Lagal Person
Content will be avallzble soon * Emirates 1D / Passport of authorised signatary
* Proot of suthorization for the authorized signatory
Accapted fie types are PDF, DOC and DOCK. The Indivigual file size limit IS 15M.
Service Details

About the Service
use this servics to register for CT and obtain 2 Tax Reglstration Number (TRN).
Eligibility Criteria

Service Steps

FAGs

b | confirm that | have read the above instructions and guidelines I

O

Back

Step Action

(1) A screen will appear with guidelines and instructions. Read the guidelines and instructions for CT
Registration and mark the checkbox to confirm.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 12
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Corporate Tax Registration
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Tutorial materials
> wiatch video Tutorial
L Downioag yser Manuat

Content wil be available scon

Service Details

About the Service
Use this service to register for CT and obtain 2 Tax Reglstration Number (TRN).

Eligibility Criteria
Service Steps

FAGs

m

| confirm that | have read the above instructions and guidelines

Back

TV

Expected time to complete this application
30 minutes

Expected fees for this service
Free of charge

Required Documents

‘The following Is designed to helip you prepare the set of requirements that you should have to hand while completing the application form accurately:
A In case of registrant Is & Natural Person
* Emirates D/ Passport of the Taxable person
&.1n case of registrant is 2 Legal Person
* Emirates 1D/ Passport of authorised signatary
* Proof of authorization for the suthorized signatory
Accepted file types are PDF, DOC and DOCX. The individusl file size limit Is 1SMB.

Step Action

(1)

Click ‘Start’ to initiate the CT Registration application.

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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Entity Details Section

2
s U st g @ @
ﬂ @ v h - ﬂ
= rome » CompanyA » Corporate Tax Registration
Corporate Tax Registration
° 2 3 4 5
erety Dstals dentificaion Detalls Contact Detail suthorized Feview and
Sionatary Declaration
Entity Details
Entity Type [i] Entity Sub-Type
- UAE Puble st Stock Cormpan
Country o Registrtion/ncerperation Date of Incorporation
Corporate Tax Period a
1
o e “ - ot

® The application is divided into a number of short sections which deal with various
aspects of the registration process. The progress bar displays the number of sections
required to complete the application. The section you are currently in, is highlighted as

blue. Once you progress to the next section successfully, the previous section will be
highlighted as green.

® In order to move from one section to the next, all mandatory fields of the current

section must be entered. The fields which are optional are marked as optional next to
the field name.

® You are requested to ensure that the documents submitted, support the information
entered by you in the application. This would help to avoid any rejection or
resubmission of the application later.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 14
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» Corporate Tax Registration

= Home » CompanvA
5

Corporate Tax Registration
2 3 4
Authorized Review and
Sianatory Declaration

Identification Detalls Contact Detalls

Entity Details

Entity Details
@ | eysienee

UAE Public Joint Stock Company

Entity Type

person

Country of Reglstration/Incorporation b Bate of Incorporatian

Corporate Tax Period

“ —_

Previous Step

Step Action
Select the Entity Type of your business from the list in the entity details section. Note that the

1
(1) input fields in this section may vary based on the entity type selected.

Page 15
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= bome » CompanyA » Corporate Tax Registration
Corporate Tax Registration
o 2 3 4 5
eview an

Entity Detalls Identification Detalls Cantact Details Authorized
Signatory

Entity Details
Entity Type B Entity Sub-Type

- UAE Public Joint Stock Company

Country of Registration/incorporation Date of Incorporation

Corporate Tax Period o

You will be able to see the following list of entity types and respective sub-types in
the application:
® Legal Person - UAE Public Joint Stock Company
Legal Person - UAE Private Company (incl. an Establishment)
Legal Person - UAE Partnership

Legal Person - Foreign Company

Legal Person - Club or Association or Society
Legal Person - Trust

Legal Person - Charity

Legal Person - Foundation

Legal Person - Federal Government Entity
Legal Person - Emirate Government Entity
Legal Person - Other

Natural Person - Individual

Natural Person - Sole Proprietorship/Establishment or Civil Company
Natural Person - Partner in a Partnership

Natural Person - Other

However, registration is currently only available for the below entity and sub-types:
® |egal Person - UAE Public Joint Stock Company
® |egal Person - UAE Private Company (incl. an Establishment)

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 16
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Entity Details
Entiy Type @  emryswpe
Country of Registration/Incorporation Date of Incorporation
\ ~]  [oonm B \ﬂ
[ °
\ 7]
Step Action
(1) You may click on ‘Save as draft’ to save your application and return to continue working on your
application later.

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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Corporate Tax Registration

o :

Entity Details Identification Details

Entity Details
Entity Type

g8l Person

Country of Registration/incorporation

Corporate Tax period

Contact Datails

Entity Sub-Type

UAE Public Joint Stock Company

Date of incorporation

G usertiee | o)

Signatory Declaration

Previous Step

“

Step Action

()

)
N7y

AN
Qi)

United Arab Emiroces

(1)

'ldentification Details' section.

After completing all the mandatory fields, click ‘Next Step’ to save and proceed to the

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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Identification Details
Main License Details
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United Arab Emiraces

iii  Corporate Tax Registration

v o ERESEN

Entity Detaits Idertification Details Contact Detaits Authorized Review ans
Signatory Declaration
Identification Details
Main License Details
ssuing Autherity @ e License Numb ()
v v [ese |
License fzsue Date License Exsiry Date o
Legal Name in Engiish @  Loaai Name in araic o
Trode Name in English @ Trode Momein Arbic o
Business Activities Details b + Add Business Activity
Primesy Industry Main Grous Sue-Grou Business Activities Activity Code Actions
Activity v . . v
No data |
‘ freviows sten ‘ e

Action

Depending on the ‘Entity Type’ selected, you are required to provide the main trade license
details in the identification details section.

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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FEDERAL TAX AUTHORITY

Business Activities

iii  Corporate Tax Registration

s 4 s
Entity Detais dentifcation Detils Contact Detaits Authorized Review and
anstory Declaration
Identification Details
Main License Details
Track Lic ina Authority @  Trade License Numb o
w]  [osn |

No data
[ s |
Step Action

trade license.

Click on 'Add Business Activities' to enter all the business activity information associated with the

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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Business Activities

Indlustry Main Group

‘ Manufacturing ‘ Manufacture of food products

Sub-Group Activity

‘ Processing and praserving of meat w ‘ ‘ Processing and preserving of meat

Activity Code

‘ 1010

Step Action

(2) Enter the mandatory business activity information and click on Add.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 21
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Owner Details

Business Activities

Industry Main Group

Manufacturing v | Manufacture of food products

Sub-Group Activity

| Processing and preserving of meat v | Processing and preserving of meat

Activity Code

=

Ensure that the information about all your business activities is included. The activity code will
get populated on the screen.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 22
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Corporate Tax Registration

Trade Name in English @ | TradeNamein Arabic [ )

Business Activities Details + Add Business Activity

Primary

ety Industry Main Group Sub-Group. Business Activities Activity Code Actions

0 Manufacturing Manufacture of food products Processing and preserving of meat Processing and preserving of meat 1010 oo

Owners List ﬂ

| Provide details of all Owners who have a shareholding of 25% or more.

|

+ Add Owner

Owner Type Owner Name in English Owner Name in Arabic Emirates ID Number Shareholding Percentage Actions o

No data

Local Branch Details |

“

| Previous Step

Step Action

(1) Click on ‘Add Owners’ to enter all the owners that have a 25% or more ownership in the entity
being registered

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual
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Owner Details

Owner Type

Legal Persan

Legal Name in English Trade Name in English

Legal Name in Arabic Trade Name in Arabic

Ownership Start Date Shareholding Percentage

‘ 23/12/2022

Corporate Tax TRN (Optional)

Step Action

(1) Enter the mandatory owner information and click on Add.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 24
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Branch Details

United Arab Emiroces
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=  Home » CompanyA * Corporate Tax Registration

Corporate Tax Registration

8

bl N ﬂn

ey Industry Main Group Business Activities Activity Code Actions
Activity
. Manufacturing Manufacture of food products Processing and preserving of meat  Processing and preserving of meat 1010
Owners List

| Provide details of all Owners who have a shareholding of 25% or more.

Owner Type Owner Name in English

Legal Person Company A

Local Branch Details

Do you have branches in UAE?

o) Yes No

b0
N/

Emirates ID Number Shareholding Percentage Actions

50.00

Add New Branch

| Pravious Step

“

Step Action

+ Add Owner ﬂ

(1) Select ‘Yes’, if you have one or more branches, and add the local branch details. For each branch,
enter the trade license details and associated business activities and owners list.

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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FEDERAL TAX AUTHORITY

Corporate Tax Registration

;’r‘t""\jg Industry Main Group Sub-Group Business Activities. Activity Code Actions
. Manufacturing Manufacture of food products Pracessing and preserving of meat Processing and preserving of meat 010
Owners List

| Provide details of all Owners who have a shareholding of 25% or more.

~+ Add Owner ﬂ
Ouner Type Owner Name in English Gwner Name in Arabic Emirates ID Number Shareholding Percentage Actions
Legal Person Company A sl 50.00 oon

Local Branch Details

Do you have branches in UAE? Add New Branch

o Yes No

Previows sten ‘ “ pe

The registration will be in the name of head office meeting the relevant criteria. Registration will
not be performed in the name of Branch. Even if you are operating via branches in more than
one Emirate, only one CT registration is required.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 26
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Corporate Tax Registration

8

@ e | B | we ﬂ

::_lg::;; Indlustry Main Group Sub-Group Business Activities Activity Code Actions
0 Manufacturing Manufacture of food products Processing and preserving of meat  Processing and preserving of meat 1010
Owners List
| Provide details of all Owners who have a shareholding of 25% or more.
+ Add Owner ﬂ
Owner Type Gwner Name in English Owner Name in Arabic Emirates ID Number Shareholding Percentage Actions
Legal Person Company A i aspin 50.00

Local Branch Details

Do you have branches in UAE?

Yes (@) No

Previous Step

Step Action

o

“ S oot S

(1)

Details' section

After completing all mandatory fields, click ‘Next Step’ to save and proceed to the ‘Contact

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual
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Contact Details
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= Home » CompanyA » Corporate Tax Registration

% Corporate Tax Registration

o o
o o

° : s
Contact Details
| 1 youhave in the UAE, identical to the information on the trade license.
|| For natural persons, enter the address detais of your house,
Country Building Name & Number o
[ ines e i 0] [remcmen \
[ | [ |
(o | [ow= 2]
Country Code Mobile Number @  county Code Landiine Number
o 20 g0 oo
[ | [= \

\O
“ e

Action

(1) Enter the registered address details of the business.

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual
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Home » CompanyA » Corporate Tax Registration

@ Corporate Tax Registration

o -] o : £

Contact Details

| 1#you have atrade lcense inthe UAE, that you enter are on th traeHicanse.
| P nairal parsomt, anar he acertss ataief yeur b

Country Building Name & Number [}

= | \

city

Mobile Numbar i)

7] [ |

PO, Box (Optional)

| [= \

® Do not use another company’s address (for example, your accountant). If you have
multiple addresses, provide details of the place where most of the day-to-day activities
of the business are carried out.

® |f you are a foreign business applying to register for UAE CT, you may choose to appoint
a tax agent in the UAE. In such cases, provide the necessary details.

Federal Tax Authority Corporate Tax Registration — Taxpayer User Manual Page 29
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= Home » CompawA » Corporate Tax Registration

% Corporate Tax Registration

°
o

Entity Details

Contact Details

°
o

Identification Details

Contact Details

4

Authorized
Signatary

]

5

Review and
Declaration

| 1f youhave a trade license in the UAE, please ensure that the address details that you enter are identical to the information on the trade license.

| For natural persans, enter the address details of your house.

Country Building Name & Number o

Country Code

Mobile Number

Country Code

Landiine Number

4971 ( United Arab Emirates )

<) [

+71 ( United Arab Emirates )

<] [

Email ID

P.0. Box (Optional)

abcBa@web.com

[

Pravious Step

“

Step Action

noson |

(1)

After completing all mandatory fields, click ‘Next Step’ to save and proceed to the ‘Authorized
Signatory' section.

Federal Tax Authority
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Authorized Signatory

Companya »

o

Corporate Tax Registration

Corporate Tax Registration

o° o° o° o

Authorizad

Signatory
Authorized Signatory

Authorized Signatory List

1] Customize Columns. Q  Search
Name in English Name in Arabic 1D Number

EmailiD
No data

Action

& User Typ

Click 'Add Authorized Signatory' to enter the Authorized Signatory details.
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Authorized Signatory

First Name in Englsh Last Name In English

= [«

First Name In Arablc

[ e ||

Country Code = @ o

[oncormsa s meaees | [msamneon

Dasignation

= |

15 the sutharized signstary 3 rasident of the UAE?

ves (@) Mo

Passport Number Upload Copy of Passport

[Cparzsaser | T adt/viown

Maxfle sze: 15 MB

Passport ssuing Country Passport Expiry Date

V] [mms

Drag fles here

v fle size: 1518 Formats: PDF. DOC Max No.of Flles:3

Step Action

(2) After entering the required information for an Authorized Signatory, click ‘Add’
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Authorized Signatory

First Name in English Last Name in English

[*

Last Name In Arabic

e |

@ o

| [sctsimneam

Designation

[ ravager

s the autharized signatory 2 resident of the UAE?

Yes (8 Mo

Passport Number

Upioad Copy of Passport

==

Max il size: 15 M

Passport lssuing Country Passpart Exply Date

[ e ngaom V] [zmes

vax fle

Drag files here

size: 15 M8 Fomats: PO, DGC MaxNo. of Fles: 3

® Evidence of authorization may include a Power of Attorney or Memorandum of
Association in the case of legal persons.
® You can add one or more Authorized Signatory, if required.
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Entity Details

Authorized Signatory

Authorized Signatory List

1] Customize Columns

Name in English

Home » CompamyA » Corporate Tax Registration

QA search

Name in Arabic

Contact Details

1D Number

+ Add Authorized Signatory

s - o
a
Step Action
(1) After cor.npleting.all mandatory fields, click ‘Next Step’ to save and proceed to the 'Review and
Declaration' section.
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Review and Declaration
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= pome » CompanyA » Comorste Tex Registstion
Corporate Tax Registration

Country Cade

Step 4: Authorized Signatory

Name n Engiish Name in Arabic

Declaration

First Name In Englsh

Landlis Number

User Type.

Country Code

Mabile bumbar

PO Box (Optionsl)

1D Mumber Email D

- - ENENE

[= =

—_— ——

I w] | oo |
canry con — onat

[ conted o ey ==

Submissian Date

=
a ot my J
This section highlights all the details entered by you across the application. You are requested to
review and submit the application formally.
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Step Action

(1) After carefully reviewing all of the information entered on the application, mark the checkbox to
declare the correctness of the information provided in the application.

Federal Tax Authority

Corporate Tax Registration — Taxpayer User Manual

United Arab Emiroces

Page 36



wiilpaa Ll @ sbasdla e gl

FEDERAL TAX AUTHORITY

i\ S T

United Arab Emiroces

U
)

= ome » Comparya » Coporstem

Corporate Tax Registration

Country Cace

Step 4: Authorized Signatory

Name i Engiish

Declaration

First tame In Englsh

Landiine Number Country Code
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Mame In Arabc 10 Numosr

Moie Number

Email D

sbcsa iweb.com

[ comes e
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Step Action

(2) Click ‘Submit’ to submit the Corporate Tax Registration application.
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Post Application Submission

o—— 1 e o - R

Corporate Tax Registration

Application Submitted Successfully @ Pending Aporoval

updh

After your application is submitted successfully, a Reference Number is generated for your
submitted application. Note this reference number for future communication with FTA.

What's next?

® Once the application is submitted, the FTA shall approve, reject or resubmit for
additional information and notify the applicant accordingly.

® |f the FTA requires any further details from you in order to assist with the verification of
your application, you will receive an email notification setting out the information
required from you.

® Once the FTA confirms acceptance of your application, you will be notified of the
decision.

® The status of your application in the dashboard will be updated accordingly. You may
check your application status in the dashboard from time to time.

® Read the “What Next” and “Important Notes”.
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Taxpayer receives the following correspondences:

* Application submission acknowledgment.

» Additional information notification (only if FTA requires more information to
assist with their review of your application).

» Application approval or rejection notification.
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